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 STATEMENT OF DUTIES 

 Commitment to 
 Catholic Educa�on 

 ●  An understanding of the ethos of a Catholic school and its mission. 
 ●  A willingness to support the College’s values, policies and 

 procedures. 

 Head of Student 
 Pathways and 
 Organisa�on 

 Senior Leadership Posi�on 

 All Leadership posi�ons at Marian College have a par�cular orienta�on 
 of ministry based on the person of Jesus Christ.  As a Kildare Ministries 
 school in the Brigidine tradi�on, those in posi�ons of Senior Leadership 
 at Marian College are expected to: 
 ●  reflect on the Kildare Ministries Core Values and interpret their 

 relevance for a leader’s individual area of responsibility; 
 ●  demonstrate an ability to reflect on and understand the school 

 culture 
 ●  ar�culate a clear and informed vision linking how the specific area of 

 responsibility might contribute to the overall mission of the school; 
 ●  commit to working collabora�vely to promote a shared ownership 

 and responsibility for learning at Marian College; 
 ●  demonstrate a willingness to engage in reflec�ve thinking about the 

 leader’s specific role, seeking feedback about personal performance 
 and improvement; 

 ●  establish and maintain systema�c organisa�onal and administra�ve 
 management;  and 

 ●  demonstrate an ability to discuss and reflect on complex issues and 
 exercise sound judgment in decision making. 

 Working with and in support of the Principal, all members of the Senior 
 Leadership Team at Marian College are responsible for the stewardship 



 of the Core Values as exampled in the gospels.  The key focus for all 
 Leadership posi�ons at Marian College is the Learning and Teaching. 

 Marian College promotes a shared leadership model, where staff and 
 students are empowered to exercise leadership in their own right; where 
 support and encouragement are provided to enable individuals to 
 develop their own leadership capabili�es. 

 Head of Student Pathways and Organisa�on 

 The Head of Student Pathways and Organisa�on is a key posi�on on the 
 Marian College Senior Leadership Team. 
 At Marian College, the wellbeing of staff and students and the Learning 
 and Teaching are strongly interconnected.   Collegiality, a team approach 
 and the sharing of wisdom are vital to effec�ve learning in the classroom. 
 Working closely with the Principal, Head of Learning and Teaching, Daily 
 Organiser, House Leaders, Pastoral Care Team and Teacher Advisors, the 
 Head of Student Pathways and Organisa�on is directly responsible for 
 overseeing the general opera�ons of the college and VCAA/VCE and 
 Applied Learning compliance. 

 In prac�ce, this means to: 

 ●  oversee the VCAA requirements and coordinate VCE programs across 
 the school 

 ●  work collabora�vely with Head of Applied Learning, 
 ●  oversee and work with the organisa�on of College events such as 

 examina�ons, gradua�ons, excursions and camps and all major 
 College events 

 ●  oversee the college Emergency Management 

 Commitment to Child 
 Safety 

 ●  A demonstrated understanding of child safety 
 ●  A demonstrated understanding of appropriate behaviours when 

 engaging with children 
 ●  Be a suitable person to engage in child-connected work 
 ●  Must hold or be willing to acquire a Working with Children Check card 

 and must be willing to undergo a Na�onal Police Record Check 
 ●  Be familiar with and comply with the school's child-safe policy and 

 code of conduct, and any other policies or procedures rela�ng to 
 child safety 

 ●  Assist in the provision of a child-safe environment for students 
 ●  Demonstrate duty of care to students in rela�on to their physical and 

 mental wellbeing 

 General Du�es  ●  Contribute to a healthy and safe work environment for yourself and 
 others and comply with all safe work policies and procedures 

 ●  A�end school mee�ngs and a�er school services/assemblies, 
 spor�ng events, mass, community and faith days as required by the 
 Principal 



 ●  Demonstrate professional and collegiate rela�onships with colleagues 
 ●  Other du�es as directed by the Principal 

 Skills/A�ributes  ●  Ability to work as part of a team 
 ●  Excellent interpersonal and communica�on skills 
 ●  Good oral and wri�en communica�on skills, including ability to 

 communicate with children, parents and the school community 
 ●  Ability to develop and maintain strong working rela�onships with key 

 stakeholders 
 ●  Capacity to work to �ght �melines 
 ●  Proven capacity to work independently 
 ●  Sound organisa�onal skills including strong a�en�on to detail 
 ●  Proven �me-management skills 
 ●  Self-mo�va�on 


